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Roseleigh Manor Function Centre 
 
 
 
 
 
 
 
 
 
 
 
 
 
Welcome to Roseleigh Manor. 
 
Roseleigh Manor is the perfect venue for a stylish Wedding or Function.  It is a heritage 
venue circa 1880 – 1920.  It is also a multi-award-winning Function & Reception Centre, 
located amidst rolling hills, surrounded by elegant landscaped gardens, and offering views 
of the glorious surrounding countryside.  Its relaxing ambience is perfect for any function. 
 
Roseleigh Manor is classic and has an elegant opulence which lends itself to a variety of 
decorative themes. It offers a variety of rooms for your functions; from intimate 
gatherings to grand affairs, choose from The Rose & Willow Room, The Lincoln 
Boardroom or the expansive Leahy Hall, with its spectacular chandeliers and gold trimmed 
domes.  With its fountains, fireplaces, rose gardens and exquisite menus, Roseleigh Manor 
is the exclusive venue for those looking for something special. 
 
Roseleigh Manor operates as a fully serviced function centre. We supply venues, catering, 
wait staff and bar staff, and a function supervisor for the day. We encourage you to bring 
your own stylist / function coordinator who we are happy to work with, which will keep 
your costs to a minimum.  
 
Please be aware that Roseleigh Manor is a private venue and appointments are essential to 
enter the premises.  This helps us to maintain the privacy of our clients and their guests. 
 
So why not enquire today and find out all that Roseleigh Manor can offer to make your 
Wedding or Function a perfect success. 
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Venue Pricing 
 
Roseleigh Manor has a selection of venues and packages available for your function with 
prices as follows: 
 
Grand Gardens Ceremony $400.00 
 
Grand Gardens Package $650.00 
 
Rose & Willow Package $450.00 
 
Leahy Hall Package $1,000.00 
 
Exclusive Package $2,000.00 
 
This information pack provides all our function and package particulars. 
 
Function durations are as listed in the package particulars, unless prior arrangements are 
made, and an additional fee negotiated. 
 
All functions are to be commenced at a suitable time so that they are completed, and the 
property is vacated by midnight.  There are no exceptions to this rule. 
 
Please note that all prices are inclusive of GST. 
 
Contacts 
 
Please feel free to contact us at Roseleigh Manor with any queries you may have: 
 
Phone: 02 6921 9585 
 
Email: info@roseleighmanor.com.au 
 
Mail: Roseleigh Manor 
 PO Box 5577 
 Wagga Wagga BC NSW 2650 
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The Grand Gardens Ceremony Package 
 
The Grand Gardens Ceremony is the perfect way to celebrate your wedding or special 
occasion.  Allowing for an hour in the beautiful grand gardens at Roseleigh Manor, you 
and your guests can celebrate your special occasion amongst the opulence of the gardens 
and stunning views for which Roseleigh Manor is renowned. 
 
The Grand Gardens Ceremony includes access to your chosen area of the grand gardens, 
20 chairs in situ, 2 garden umbrellas, a clothed signing table with chair and access to 
outdoor bathroom facilities. 
 
Food & drink is not allowed as part of the Grand Gardens Ceremony.  Additional chairs, 
tables and linen can however be arranged for a reasonable fee. 
 
In summary: 
 
* access to your selected area in the Grand Gardens for 1 hour 
* set up for 1-hour prior, pack up within 1 hour after 
* function supervisor for duration 
* 20 chairs, in situ, in your chosen garden area 
* 2 garden umbrellas, in situ 
* clothed signing/presentation table, with chair, in situ 
* access to outdoor bathroom facilities 
* additional chairs, tables & linen can be arranged for a fee 
 
Package price:  $400.00 
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The Grand Gardens Cocktail Package 
 
The Grand Gardens Package is the best way to enjoy the beauty that the grand gardens 
and grounds have to offer.  Whether as an extension of your ceremony or as a standalone 
cocktail affair, the Grand Gardens Package will make your special occasion an event to 
remember. 
 
The Grand Gardens Package includes access throughout the grand gardens for 4 hours, 
with bar service and some seating in the Garden Observatory.  There are also 20 chairs in 
situ and 2 garden umbrellas in the area immediately adjacent to the Garden Observatory, 
together with 2 clothed tables for your catering. 
 
Additional chairs, tables and linen can be arranged for a reasonable fee. 
 
In summary: 
 
* access throughout the Grand Gardens for 4 hours 
* function supervisor for duration 
* bar service and limited seating in Garden Observatory 
* 20 chairs, in situ, for your ceremony 
* 5 tables (linen included), in situ 
*  30 chairs, in situ, in your chosen garden area 
* 2 garden umbrellas, in situ 
* clothed signing/presentation table, with chair, in situ 
* access to outdoor bathroom facilities 
* additional chairs, tables & linen can be arranged for a fee 
 
Package price:  $650.00 
 

Access and function time-frames negotiable. 
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The Rose & Willow Package 
 
The Rose & Willow Package offers comfortable dinner seating for up to 60 guests or 
cocktail functions for up to 90 guests, in the beautifully appointed Rose & Willow Room. 
 
With a fully equipped bar, separate dance floor area, soirée room, smoker’s balcony and 
access to the al fresco gardens, the Rose & Willow Room is perfect for the smaller, more 
intimate function. 
 
In summary: 
 
* access to the Rose & Willow Room, dance floor area, soiree room, smoker’s 

balcony and al fresco gardens for 5 hours 
* set up for 90 mins prior, pack up within 1 hour after 
* function supervisor for duration 
* bar service for duration, in the Rose & Willow Bar 
* tables (linen included) & chairs, in situ 
 
Package price:  $450.00 
 
Upgrade to include the Grand Gardens Ceremony Package. Additional $200.00. 

 

Access and function time-frames negotiable  
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The Leahy Hall Package 
 
The Leahy Hall Function Room is the jewel in the Roseleigh Manor crown. 
 
With comfortable wedding seating for up to 150 guests, formal dining for up to 200 guests 
or cocktail functions for up to 300 guests, Leahy Hall is the perfect venue for the larger 
weddings and functions. 
 
The Leahy Hall Package includes access to the stunning grand gardens, has a fully 
equipped bar and is perfect for the larger grander affairs. 
 
In summary: 
 
* access to Leahy Hall and Grand Gardens for 6 hours 
* includes Grand Gardens Ceremony Package  
*  set up between 1.00 pm & 3.00 pm on day prior, pack up within 1 hour after 
* function supervisor for duration 
* bar service for duration, in the Leahy Hall Bar 
* tables (linen included) & chairs, in situ 
 
 
Package price:  $1,000.00 
 

Access and function time-frames negotiable 
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The Exclusive Package 
 
The exclusive package provides you with exactly that - the use of the Leahy Hall, Rose & 
Willow Room, Grand Gardens and a night's accommodation in the Overdale Suite - all 
without having to share the property with other functions. 
 
Perfect for Wedding Functions, the Exclusive Package allows ample time for your 
ceremony in the Grand Gardens, canapés & drinks for your guests in the Rose & Willow 
Room while you are having photos, your reception in the Leahy Hall and then 
accommodation for the bride & groom in the Overdale Suite to finish your perfect day. 
 
For functions other than weddings, the Exclusive Package still provides a wonderful 
experience for all your guests and can include a complimentary tour of the property and 
Grand Gardens, to discover the beauty and history of Roseleigh Manor. 
 
In summary: 
 
* access to Leahy Hall, the Rose & Willow Room and Grand Gardens for up to 8 

hours in total 
* set up between 12.00 noon & 3.00 pm on day prior 
* pack up between 10.00 am & 12.00 noon day after 
* function supervisor for duration 
* bar service for pre-function drinks, in the Rose & Willow Room 
* bar Service throughout the remainder of the function in Leahy Hall 
* tables (linen included) & chairs, in situ 
* one night's accommodation (maximum 4 people) in the Overdale Suite 
* breakfast hamper included (maximum 4 people) 
 
Package price:  $2,000.00 
 

Access and function time frames are negotiable. 
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Alcohol & Bar Service 
 
Roseleigh Manor is a licensed premise.  We do not allow alcohol to be brought onto the 
property, but rather provide full bar service as required.  All bar staff are properly qualified 
and hold RSA certificates.  Bar service can be undertaken either on a pre-paid "open" bar, 
or a "pay as you go" basis. 
 

Catering 
 
Roseleigh Manor provides catering for your wedding or function, subject to available 
dates.  Attached to this information package you will find a list of the extensive catering 
options that we provide.   
 
***Current venue prices are for in house catering only. Should you wish to bring your own 
caterer the venue hire price will be reassessed and adjusted accordingly 
 
Linen, crockery and cutlery are included with our "in-house" catering options, as are the 
service staff necessary to make your function a success.  If you choose to use your own 
caterers, all these items are available for hire. 
 

Travel & Transport 
 
Roseleigh Manor is approximately 15 minutes by car from Wagga Wagga, and there is 
ample on-site parking.  Some patrons choose to charter a bus for their guests, finding a 
central location in Wagga Wagga for collection and drop off before and after their 
function. Please enquire and we can assist you in booking your bus. 
 
 

Accommodation 
 
The Overdale Suite is a 2-bedroom executive apartment adjoining both the Rose & Willow 
Room and Leahy Hall.  It accommodates up to 4 persons in 2 double bedrooms and is a 
favourite of many newly married couples who choose to hold their ceremony and/or 
reception at Roseleigh Manor. 
 
The Stables is a pub style accommodation, it has 3 double rooms, 4 twin rooms & 3 single 
rooms on offer with shared facilities. Please discuss for prices. 
   
We have a wide variety of Food & Drink Hampers available for purchase for the Overdale 
Suite, ranging from breakfast hampers and picnic hampers, right through to BBQ and 
Seafood hampers for that sumptuous dinner.  Details are attached. 
Set Up/Pack Up 
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Each package details the times available for the purposes of setting up and packing up 
your function. 
 

Overdale Suite Hampers 
 
The Overdale Suite is self-contained executive accommodation, providing you with all the 
seclusion and serenity that such a property can offer.  Being self-contained, you are 
welcome to bring your own food & drink or take advantage of the wonderful food 
hampers available. 
 
These hampers are designed for two people and will require some preparation (including 
cooking) where applicable. 
  
Breakfast Hampers: 
 
Breakfast Hamper 1 - Continental $30.00 
 
Breakfast trifles (fruit yoghurt & muesli), selection of fresh Danishes, loaf of crusty bread with butter & 
jam, milk, ground coffee & apple juice 
 
Breakfast Hamper 2 - Cooked Breakfast $50.00 
 
Breakfast trifles (fruit yoghurt & muesli), 4 eggs & 4 bacon rashers, loaf of crusty bread with butter & 
jam, milk, ground coffee & apple juice 
 
Breakfast Hamper 3 - Gourmet Breakfast $60.00 
 
Breakfast trifles (fruit yoghurt & muesli), 4 eggs & bacon rashers, chipolata sausages, tomatoes, 
mushrooms, loaf of crusty bread with butter & jam, milk, ground coffee & apple juice 
 
Platters: 
 
Ploughman's Platter $50.00 
 
Cold leg ham, salami, tasty cheese, pickles, olives, boiled eggs, crusty bread & butter, relish, garden salad 
with dressing 
 
Fruit & Cheese Platter $30.00 
 
Selection of 3 cheeses, seasonal fresh & dried fruit, breads & biscuits 
 
Cold Meat & Salad Platter $60.00 
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Selection of cold meats, cold roast chicken, cheeses, antipasto, seasonal fruits, crusty bread & butter, garden 
salad with dressing, biscuits & oils 
 
Dinner Hampers: 
 
Dinner Hamper 1 - Classic $90.00 
 
Rice paper rolls with Thai lime & chilli sauce, porterhouse steaks with Greek salad & garlic potatoes, 
chocolate mousse cake with whipped cream, crusty bread & butter 
 
Dinner Hamper 2 - Gourmet $90.00 
 
Antipasto platter (stuffed capsicum, olives, cheeses & smoked meats, lavish bread and olive oil), chicken 
mignon with Greek salad and garlic potatoes, New York baked cheesecake with choc gnash & whipped 
cream, crusty bread & butter 
 
Dinner Hamper 3 - Seafood $150.00 
 
12 oysters natural & 12 fresh king prawns with dressing and lemon, Atlantic salmon fillets for BBQ, 
green salad with garlic potatoes, citrus tart with whipped cream, crusty bread & butter 
 
Drinks hampers (alcoholic & non-alcoholic) can also be arranged on request. 
 
Please note that all prices are inclusive of GST. 
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Roseleigh Manor Catering 

 
At Roseleigh Manor, we pride ourselves on our catering. 
 
We have a number of catering options available, from a cocktail party type menu of finger 
foods and/or hors d'oeuvres through to a fully catered 3 course dinners with all the 
trimmings.  The choices are only limited by your choice of function and your budget. 
 
However, our catering is only available on limited dates throughout the year, so booking 
early is a must. 
 
Please note that all prices are inclusive of GST. 
 
 

Hors D'oeuvres 

Perfect for cocktail parties or garden functions, there is an extensive range of hors 
d'oeuvres from which to choose.  Hors d'oeuvres are served on platters to tables for seated 
guests. 
 
A minimum booking of 30 guests is required. 
 
Package 1 Choose any 4 $16.00 per head 
Package 2 Choose any 6 $24.00 per head 
Package 3 Choose any 8 $32.00 per head 
 
 
Hot 
 
Vegetarian Mini Quiches  
Mini Zucchini Frittatas   
Pancetta and Cheese Frittatas 
Crispy Bocconcini with Chilli Sauce  
Chipolata Sausages with Homemade Relish  
Selection of Vol Au Vents  
Ginger Chicken Meatballs  
Prosciutto wrapped Baked Camembert   
Chicken and Mozzarella Arancini Balls  
Basil and Mozzarella Arancini Balls  
Prawn and Lemon Arancini Balls   
Grilled Zucchini and Goats Cheese Bites  
Bacon and Chive Tartlets  
Delicious Meatballs  
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Marinated Chicken Drumettes  
Spicy Vegetable Samosas  
Chilli and Lamb Mini Sausage Rolls   
Pork and Fig Mini Sausage Rolls   
Chicken Satay Skewers   
Lamb Kofta with Spiced Yoghurt  
Lamb cutlets with Honey and Mint Marinade  
 
Cold 
 
Selection of Canapés   
Crostini’s with Mixed Toppings  
Basil and Ricotta Tartlets  
Prosciutto Wrapped Dates with Blue Cheese  
Chorizo and Blue Cheese toasts  
Dips with Fresh Vegetable Sticks & Crackers  
Selection of Olives and Onions  
Assorted Ribbon Sandwiches  
Blinis with Smoked Salmon and Dill  
Smoked Trout on Crispy Wontons  
Bruschetta with selected Topping   
Mini Caesar Salads  
Mussels with Chilli Lime Sauce  
Californian or Tuna Sushi Rolls  
King Prawns with Thousand Island Dressing   
Peking Duck Rolls  
Tarragon and Lime Scallops  
Fresh Seasonal Fruit and cheese platter  
Trio of Dips with a selection of breads and Biscuits  
 
Dessert 
 
Gourmet Chocolate  
Layered Chocolate Coffee Mousse  
Mini Danish's  
Raspberry Cheese cake   
Lemon Meringue Pie 
 
POA 
 
Tarragon & Lime Scallops 
King Prawns with Mango Pressings 
Lamb Cutlets with Honey and Mustard Marinade 
Oysters 
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Full Menu 

Our full menu is our pride and joy and will ensure that your function is a success.  With a 
large variety of menus and choices, you are sure to find one perfectly suited to your needs. 
 
Full menu options allow for the choice of a 2 course or 3 course meals, served directly to 
your seated guests.  You can choose one dish per course, which will be served to all your 
guests, or choose two dishes per course for alternate service. 
 
A minimum booking of 60 guests is required, or an additional fee of $3.00 per head is 
payable if less than that number. 
 
 
2 course, single serve  $51.00 per head 
2 course, alternate serve  $55.00 per head 
3 course, single serve  $56.00 per head 
3 course, alternate serve  $60.00 per head 
 
  
Entrees: 
 
Vegetable Parcels 
A delicious blend of seasonal fresh vegetables in a mild curry sauce, encased in a crisp puff pastry case 
served with a fruit chutney and small side salad. 
 
Mediterranean Chicken Salad (GF) 
Roast spiced chicken served on top of a fresh Mediterranean salad including capsicum and olives. 
 
Salt and Pepper Squid 
Tender morsels of squid seasoned with salt and pepper, deep fried and served on top of a Vietnamese salad 
with chilli lime dressing. 
 
Salmon Spaghettini  (GF) 
Al dente spaghettini pasta with a creamy sauce and tender baby spinach and salmon pieces folded through. 
 
Smoked Salmon and Avocado (GF) 
Smoked Salmon roses and creamy avocado are drizzled with a tangy dressing. 
 
Coconut Curry Chicken (GF) 
Delicious mild spicy chicken curry served with rice and side salad (not to hot). 
 
Thai Beef Salad (GF) 
Chef selected beef fillet, sliced thinly, cooked medium rare and served on top of a seasonal salad with a 
secret Thai dressing. 
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Pork and Fig Terrine (GF)  
Slices of perfectly set terrine served cold with a fig chutney, dried pears and crisp garden salad to compliment. 
 
Chicken and Chorizo Pie 
A crisp, free form puff pastry case, containing a delectable filling of chicken breast, chorizo sausage and 
leeks. 
 
Mains: 
 
Succulent Rolled Roast Pork (GF) 
Pocketed with peaches, Thyme and sage with a delicious sweet fruity sauce. 
 
Herb Crusted Chicken  
Maryland cut chicken topped with a crunchy herb crust served with a creamy ouzo and tomato herb sauce. 
A very popular choice. 
 
Marinated Roasted Grain Fed Riverina Sirloin (GF) 
Traditional and succulent lean roasted beef cooked medium rare (or to your liking). Personally, selected by 
the chef for its tenderness. 
 
Lamb and Rosemary Envelopes 
Tender morsels of lamb wrapped in crisp puff pastry. 
 
Atlantic Salmon (GF) 
Oven baked with a light fragrant crème sauce. 
 
Overdale Lamb Rack (GF) 
3 finger lamb rack with red wine and blackberry glaze. 
 
Pork Tenderloin (GF)  
Tenderloin of pork pocketed with lychees and served with an orange liquor sauce. 
 
Lamb Shanks (GF) 
Slow roasted till tender and served in a thick tomato salsa sauce. A warm and hearty meal. 
 
Chicken Gambarinos (GF) 
Chicken Breast pocketed with ricotta, spinach and herbs wrapped in prosciutto and served with a pink 
peppercorn sauce. 
 
Beef Wellington 
Tender beef tenderloin, plate and mushrooms encased in flaky puff pastry and served with a red wine jus. 
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Desserts: 
 
Pavlova (GF) 
Served with fresh cream, passionfruit, strawberries and kiwi fruit with sweetened cream sauce. 
 
Citrus Tart (GF) 
Light and refreshing, a perfect finish to a fabulous meal. 
 
Individual Lemon Meringue  
Delicious tart served with vanilla bean ice cream. 
 
Individual Chocolate Mousse (GF) 
A chocolate lover’s dream of individual glasses filled with a delectable rich dark chocolate mousse. Served 
with sweetened cream. 
 
Passionfruit Flummery (GF) 
This creamy yet light dessert is extravagantly presented in a tall, chilled flower glass. 
 
Mille Feuille 
Crisp layers of puff pastry dusted with powdered sugar filled with basil strawberries or ginger pears with 
their flavours enhanced by Chantilly crème.   
 
Raspberry Crepe (GF) 
Thin crepe rolled and filled with raspberry and mascarpone cream, drizzled with chocolate ganache and 
raspberry sauce. Served with sweetened cream. 
 
Chocolate Baskets with Strawberries and Drizzled Cointreau (GF) 
Hand sculptured chocolate baskets with a scoop of vanilla bean ice cream topped with strawberries and 
drizzled with Cointreau  
 
Brandy Alexander Cheesecake (GF) 
White chocolate base enhances the flavourings of brandy and crème de cacao that gives this rich decadent 
dessert its name. 
 
Rich Chocolate Pudding 
Rich pudding with rich chocolate sauce served with a large helping of King Island cream. 
 
Banana Honeycomb Trifle 
Layers of sponge, caramel bananas and honeycomb combine for this sweet taste of heaven. 
 
Steamed Sticky Date Pudding 
House made sticky date pudding served with a toffee sauce, sweetened cream and custard. 
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Children's Options $20.00 per head 
 
The children's menu for each package includes one selection of: 
 
Chicken Tenders & Chips 
Fish Fillets & Chips 
Mini Roasts & Vegetables 
 
 
High Tea Functions          $35.00 per person 

       Or $40.00 with a glass of bubbles 
 
4 hour duration 
 
(Minimum of 35 people) 
 
Gourmet tea and coffee 
Home-baked scones with jam and freshly whipped cream 
Assorted mille feuille  
Assorted slices 
Assorted mini gourmet pies 
Mini lamb and mint sausage rolls 
Assorted ribbon sandwiches 
Bruschetta 
Assorted handmade chocolates 
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Terms & Conditions 
 
These terms and conditions are the basis upon which your hire at Roseleigh Manor will 
operate.  We will require a signed copy of these terms & conditions be returned to us to 
confirm your agreement to abide by same. 
 
In these terms and conditions, the words "you" and "your" shall refer to you as the 
organiser of the function, together with any other persons responsible for the organisation 
or payment of the function.  These terms and conditions should be read and signed by all 
such persons. 
 
Booking Fee 
 
A booking fee of $600.00 is required to secure your chosen date.  This booking fee is non-
refundable.  For the Grand Gardens Ceremony, the fee is payable in full at the time of 
booking. 
 
Quote 
 
Once your booking fee has been paid and your chosen date secured, we will prepare a 
quote for your package and any other inclusions.  We will forward this quote to you, and 
request that you would contact us within 7 days with any queries or adjustments. 
 
Deposit 
 
A deposit equal to 30% of the quoted price is payable within 14 days of the quote being 
provided to you to secure your package. 
 
Final Invoice 
 
A final invoice will be prepared 30 days prior to your chosen date.  This invoice will be 
based on your final numbers, as well as any further adjustments made by you or by 
agreement.  This final invoice will be payable in full within 7 days. 
 
At the time of payment based on your final invoice, we will require the provision of valid 
credit card details to cover any additional charges, such as cleaning fees.  Any such 
additional charges shall be made within 7 days of the completion of your function. 
 
Postponement 
 
All postponements must be notified in writing. 
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If you need to postpone your function, every effort will be made to secure a suitable 
alternate date for you.  An additional booking fee will be required to secure the alternate 
date if available. 
 
Cancellations 
 
All cancellations must be notified in writing and are taken as cancelled on the date such 
notice is received. 
 
Where notice of cancellation is received: 
 
(a) at least 90 days prior to your function date, your deposit will be refunded; 
 
(b) between 90 days and 30 days prior to your function, your deposit is non-

refundable; 
 
(c) less than 30 days prior to your function; the full final invoice amount is payable 

or, if already paid, is non-refundable. 
 
Conduct & Responsibility 
 
The conduct of function guests is your responsibility.  You are required to monitor their 
conduct, and to assist us to resolve any poor conduct that may arise. 
 
We reserve the right to refuse service to any guest within responsible service of alcohol 
guidelines.  We also reserve the right to eject guests or close functions where necessary if 
your guests are otherwise behaving inappropriately.  If functions are closed for this 
purpose, police will be called to escort guests from the property, the function will be at an 
end and no refund will be made. 
 
You will be responsible for any loss or damage caused by your guests or contractors, 
however minor or otherwise. 
 
Further, we accept no liability for injury, harm or damage caused to your guests resulting 
from any action or behaviour, unless such injury, harm or damage is caused as a direct 
result of negligent acts or omissions on the part of Roseleigh Manor, our staff or 
contractors. 
 
Exclusivity 
 
Please keep in mind that, unless you have booked an Exclusive Package at Roseleigh 
Manor, other parts of the property may be in use whilst your function takes place.  Even 
if the property is not otherwise in use, you are only allowed access to the areas of the 
property that are specifically included in your package. 
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Privacy 
 
In addition to a function centre, Roseleigh Manor is also a private residence.  For this 
reason, access to the property is by appointment only.  No casual access is allowed. 
 
For the purposes of setting up and packing up, specific times are provided in package 
details and must be strictly adhered to.  Failure to comply with these times, especially with 
respect to packing up, may incur a cleaning fee. 
 
Cleaning Fee 
 
It is requested that you advise your guests that there is to be no confetti or glitter used or 
thrown at any ceremony or function, otherwise a cleaning fee of $150.00 will be payable, 
even if outdoors. 
 
This cleaning fee will likewise be payable if, through inappropriate guest behaviour, excess 
cleaning is required in function rooms, facilities or gardens. 
 
Prohibitions 
 
No alcohol is to be brought onto the property.  Any alcohol to be consumed before or 
during your function can only be supplied by Roseleigh Manor in accordance with our 
liquor licensing and our policies. 
 
All indoor areas are strictly non-smoking.  There are sufficient smoking areas adjacent to 
function rooms, and these will be clearly pointed out to you and your guests at the 
commencement of each function.  A cleaning fee of $150.00 will be payable in every 
instance where you or your guests do not comply with this strict rule. 
 
No naked flames, candles or tea lights shall be used in any part of the property, indoors 
or outdoors.  Any flames, candles or tea lights must be in protective holders and 
supervised responsibly. 
 
Payment Options 
 
All booking and function payments are to be made by bank cheque, direct deposit or 
electronic deposit.  Banking details will be provided on request. 
 
Bar service payment at functions can be made by cash or credit card for each transaction.  
No single guests will be allowed to run a bar tab during a function. 
 
Where bar service is to be provided on an "open bar" basis, we will require you to 
nominate the bar limit and make payment of same prior to the function, and to make 
payment of any extension of the bar limit by credit card at the time. 
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Confirmation of Terms & Conditions 
 
Booking Details: 
 
Client Name: ____________________________________________________ 
 
Client Address: ___________________________________________________ 
 
Phone: _________________________________________________________ 
 
Email: _________________________________________________________ 
 
Date of function: __________________________________________________ 
 
Package Chosen: __________________________________________________ 
 
Purpose of Function: _______________________________________________ 
 
Estimated Final Numbers: ___________________________________________ 
 
Function Commencement Time: ______________________________________ 
 
Function Conclusion Time: __________________________________________ 
 
 
We confirm that: 
 
1. We have read and understood the Terms & Conditions provided in this document. 
 
2. We acknowledge that these Terms & Conditions are the basis upon which our hire 

at Roseleigh Manor will proceed and agree to adhere to the Terms & Conditions 
accordingly. 

 
3. We have signed these Terms & Conditions, as has every person who is responsible 

for payment for the function. 
 
Dated: _____________________   

 
Name: _______________ __________________ ____________________ 
    
Signature: _______________ __________________ ____________________ 
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Bar Service Nomination 

 
Client Name: _______________________________________________________ 
 
Date of function: ____________________________________________________ 
 
We acknowledge that Roseleigh Manor is a fully licensed venue, and no alcohol will be 
brought onto the property during or otherwise for the purposes of our function.  For the 
purposes of our function, we elect the following bar service: 
 

□ No bar service There will be no alcohol at our function. 
 
□ Cash bar service Guests will purchase their own drinks from the bar. 
 
□ Open bar service All chosen alcohol will be provided to guests at our cost, 

to a total limit of $ __________.  Guests will purchase 
their own drinks after the limit has been spent. 

 
□ Limited guest bar Nominated guests will benefit from an open bar, to a total 

limit of $ ___________.  Remaining guests will purchase 
their own drinks from the bar.  All guests will purchase 
their own drinks after the limit has been spent. 

 
Where an open bar or limited guest bar is chosen, a maximum limit for the bar must be 
nominated, and this amount paid prior to the commencement of the function.  In the 
event that the limit is to be extended during the function, the further amount nominated 
must be paid prior to the extension by a valid credit card. 
 
Where a limit is paid but no spent, a refund of any balance will be made within 7 days of 
the function being completed. 
 
Dated: _____________________   

 
Name: ________________ ___________________ ___________________ 
    
Signature: _________________ __________________ ___________________ 

 


